
Treasurer Workshop

MTAW Mission Statement:

To promote the profession of Municipal Treasurers in 

the State of Wisconsin by providing quality education, 

continual professional development, mutual support, 

professional recognition and to support professional 

conduct and integrity within the field of municipal 

finance.



Presenters
ÅTina Nelson 

ïCity of Altoona

ÅJulie Reis

- Village of Pardeeville

ÅLuanne Rady

ïTown of Scott



Basic Duties of the Treasurer

ÅCity WI Statute Chapter 62

ÅTown WI Statute Chapter 60

ÅVillage WI Statute Chapter 61

http://docs.legis.Wisconsin.gov/statutes/prefaces/toc

http://docs.legis.Wisconsin.gov/statutes/prefaces/toc


Commonalities

All types:

ÅAre responsible for tax collection

ÅMust deposit public funds in authorized depositories

ÅCan appoint a deputy to perform duties in their absence

ÅMust maintain financial records and report to their governing bodies



Comparison Overview
Function City Treasurer Town Treasurer Village Treasurer

Tax Collection Yes Yes Yes

Funds Management
Receive, deposit, and 
disburse funds

Receive, deposit, and 
disburse funds

Receive, deposit, and 
disburse funds

Record Keeping
Detailed accounts; 
open to inspection

Itemized accounts; 
receipts issued

Detailed accounts; 
open to inspection

Reporting
Monthly and pre-
election reports to 
council

Present books upon 
board request

Reports as required by 
village board

Disbursement 
Authority

According to law
Under Wis. Stat. §
66.0607

By written order of 
president and clerk

Compensation Salary fixed by council
As determined by 
town board

As determined by 
village board



Email Updates

ÅWisconsin 

Department of 

Revenue

ïEmail updates about 

law changes, filing 

reminders, updated 

reports and 

notifications

ïTo subscribe:



Budget Preparation
ÅState Statutes Chapter 65 

http://docs.legis.wisconsin.gov/statutes

ÅState Statutes Chapter 65.025 

Biennial budget procedures

http://docs.legis.wisconsin.gov/statutes


Budget Preparation
Å Start Early

ÅCreate a budget meeting calendar

Å Break up meetings in order that you have the information 

available

Å Be Organized- Review the last years information



Budget Schedule



Be Organized- Organize Your Computer Files the same each year









Strategic Planning- Incorporate 

it into your budget









History of the Equalized and Assessed Mill 

Rates 

Year

Equalized

Mill Rate

Assessed

Mill Rate

Aggregate

Ratio

2010 $6.29 $5.96 105.46%

2011 $6.26 $6.10 103.99%

2012 $6.26 $6.03 103.81%

2013 $6.26 $6.12 102.24%

2014 $6.27 $6.28 100.17%

2015 $6.35 $6.58 97.22%

2016 $6.35 $6.56 96.95%

2017 $6.35 $6.82 93.01%

2018 $6.35 $7.04 90.42%

2019 $6.35 $6.26 101.38%

2020 $6.35 $6.56 97.88%

2021 $6.35 $7.01 90.75%

2022 $6.35 $5.97 106.51%

2023 $5.37 $6.21 90.70%

2024 101.00%

Mill Rate per $1,000 value

Equalized Mill 

Rate=

Equalized 

Value TID 

Out/Total 

Levy Amount

Total Assessed 

Values 

Including 

TID/Total Tax 

Levy With TID



Why Complete Market 

Updates on a Routine 

Basis
Taxes need to be equitably levied

Each Year the DOR comes out with the Cities 
Equalized Value 

The WI DOR compares our assessed to the 
equalized value ïAggregate ration (must stay 
within 90%)

Market Values change at different rates within 
a class

Inequities may also exist between classes of 
property



Assessments Totals

Residential

2023 $624,542,100

2024 $709,700,800

% Change 13.64%

Commercial

2023 $450,867,200

2024 $570,682,600

% Change 26.57%

Totals
2023 $1,089,258,300

2024 $1,281,020,200

Overall Community Change % Change 17.60%

Equalized Value

Residential 2023 $693,935,600

Est. Residential EQ Value 2024 $714,753,700

Est. Change % Change 3.00%

Commercial 2023 $490,398,100

Est. Commercial EQ Value 2024 $554,149,900

Est. Change % Change 13.00%

Res Assessment Ratio 2023 90.00%

Res Assessment Ratio 2024 (est.) 99.29%

Com Assessment Ratio 2023 91.94%

Com Assessment Ratio 2024 (est.) 102.98%

Res New Construction $12,123,400

Com New Construction $17,673,000

Overall 

Estimated at an 

Aggregate Ratio 

of 101%









Budget Hearing Notice

ÅHold public hearing

ÅPublish class 1 notice at least 15 days 

before public hearing

ÅNotice must include:

ïBudget Summary

ïPlace where budget detail may be inspected

ïTime and place of hearing



Budget Hearing Notice ï 

continued
ÅDifferences for Towns

ïTowns can post budget summary and notice 

in 3 public places

ïPublic Hearing and Special Meeting of 

Electors

ÅAdopt town tax levy

ÅLand Purchase



Budget Hearing Notice - 

continued
ÅBudget Summary include:
ïGeneral Fund Expenditures
ÅGeneral Government

ÅPublic Safety

ÅPublic Works

ÅHealth & Human Services

ÅCulture/Recreation/Education

ÅConservation & Development

ÅCapital Outlay

ÅDebt Service

ÅOther Financing Uses



Budget Hearing Notice - 

continued
ïGeneral Fund Revenues
ÅTaxes

ÅSpecial Assessments

ÅIntergovernmental Revenues

ÅLicenses and Permits

ÅFines, Forfeitures and Penalties

ÅPublic Charges for Services

ÅIntergovernmental Charges

ÅMiscellaneous Revenue

ÅOther Financing Sources



Budget Hearing Notice - 

continued
ïBeginning & Year-End Fund Balances

ïProperty Tax Amount

ïTotal Revenues & Expenditures

ÅLeague of WI Municipalities

ÅWisconsin Townôs Association











Levy Limits

ÅOverview of Levy Limits & Process

ÅStrategies

ÅResources



History of Levy Limits

ÅSec 66.0602 Wis. Stats.

ÅLevy Limits started in 2005

ÅRenewed with adoption of Budget Bills ever since



What are Municipal Levy Limits

ÅLevy limits provide the maximum amount a Town, Village 

or City may implement as a property tax levy on parcels 

in their boundaries

ÅMunicipalities are allowed to increase their General 

Property Tax Levy from the previous year by:
ï% Increase in Equalized Value of Net New Construction growth

+

ïTerminated TID (Up to 50% of previous years increment)- Changes on New TID after 2025



Municipal Levy Limits

Unintended Consequences of Levy limits

ÅSlow growing communities - No growth in levy limit to 

keep up with escalating costs of doing business

ÅLandlocked communities - No availability for new 

construction to increase levy



Levy Limit Process

ÅClerk is required to file form SL-202M with DOR 
by December 15th of each year.

ÅDOR Form has pre-filled items

ÅWork with Clerk to claim adjustments as needed

ÅUse the worksheet as a tool during the budget 
process to determine your allowable levy limit



Levy Limit Worksheets

Å View Levy Limit Worksheet @: 

http://www.revenue.wi.gov/

> Governments Tab

> Towns, Villages, Cities Section

> Clerk or Treasurer Link

> Municipal Levy Limit Worksheet Link

http://www.revenue.wi.gov/


Penalties & Correcting Mistakes

ÅExcessive levies will result in the DOR reducing 
the State Aid by said excess amount.

ÅDOR may waive penalty if caused by clerical 
error by WI DOR or municipal clerk.



Shallow Dive Into Levy Limit Form

ÅAdjustments and Options



Levy Limit Adjustments for Debt

ÅDebt Issued Prior to July 1st, 2005 (Pre 7/1/2005)

(If this debt is ever refinanced/reissued after July 1st, 2005 it is considered 

Post 7/1/2005 Debt) Most municipal Pre-2005 debt has been refinanced.

ÅDebt Issued After July 1st, 2005 (Post 7/1/2005)



Other Adjustments

ÅIntergovernmental Cooperation Agreements

ÅTransfer of Services To/From Other 

Governments

ÅAnnexations

ÅCarefully Consider Your Adjustments ï 

Adjustments May Impact Future Levy Limit 

Worksheets



Referendums/Resolutions to Exceed Levy Limit

ÅA municipality may exceed its levy limit by 

Resolution & Referendum approved by voters
(See Exceeding Levy Limits by Referendum or Resolution Fact Sheet 

in Binder for additional information)

ÅOptions for exceeding levy for:

ïOne fiscal year only

ïOngoing Basis

ïSet number of years



Levy Limit Strategies
Borrowing-Only include what you need to 

achieve your desired levy.
ÅShort term / temporary financing

ÅEquipment

ÅVehicles

ÅSmall projects

ÅLong term financing

ÅStreet projects

ÅBuildings

Fire Protection / Hydrant Fee Shift from Tax Roll 

to Water Bills



Levy Limit Resources

Ǐ Wisconsin State Statutes 66.0602

Ǐ Review Previous Levy Limit Worksheets

Ǐ Contact Your Financial Advisor

Ǐ Contact a Municipal Treasurer



Levy Limit Worksheet Review



Expenditure Restraint Program (ERP)

ÅWisconsin State Statutes 79.05

ÅThe Expenditure Restraint program provides aid to 

qualifying municipalities that limit growth in spending

ÅThe program was enacted in 1990 in response to 

criticism that the state shared revenue program 

encouraged municipalities to increase spending (based 

upon the WI DOR formula)



Expenditure Restraint Program

The simple explanation

Municipalities qualify for a payment if their 

municipal purpose tax rate  (general fund) is 

in excess of five mills and if they limit their 

general  fund  budget  increase  to  no  more 

than inflation plus the growth factor.



Expenditure Restraint Program

Form SL-203



Expenditure Restraint Program

Review









Expenditure Restraint Program

ÅBudget Tool - Use the Notice to Qualify during the 

budgeting process

ÅStrategies

ÅBorrowing

Å The Big Expense Year

ÅResisting the urge to lower your expenses

Any Questions?



Tax Incremental Financing District

ÅWisconsin Department of Revenue

ïTax Incremental Financing (TIF) ïthe tool

ïTax Incremental District (TID)-where it is used



Tax Incremental Financing District

BASE VALUE ï The equalized value of real estate, improvements and 

personal property in a TID upon creation

Increment ï The difference between the Base Value and the current value

Tax Increment ï Taxes levied by overlapping taxing jurisdictions on the value 

between the base value and the current value of the TID







Tax Incremental Financing District

Why Create a TID?
Ǐ Attract new private development that would otherwise not occur ñbut forò the 

creation of the TID expand tax base

Ǐ Share costs among: 

Municipality 

School district

Technical college district 

County

Ǐ Promote economic development and redevelopment

Ǐ Address lack of other incentives and financial resources

Ǐ Once TID is closed, all overlapping taxing entities benefit from expanded tax base



Tax Incremental Financing District

Risks of a TID
Å Anticipated development does not occur or is delayed

Å Over-investing in infrastructure

Å The taxpayers in the municipality must support project costs





TID Creation Requirements
ÅThe ñButForòtest

But for the creation of the TID, the development/redevelopment could not 
occur as proposed, within same time frame, with same level

ÅProject Plan- Feasibility Study

ÅInitial Joint Review Board approval

Joint Review Board is comprised of 5 members:

Municipal Representative 

School District Representative 

County Representative

Technical College District Representative 

At-Large Member

ÅPublic Hearing of Plan Commission

ÅFinal JRB approval

ÅGoverning body approval

ÅState approval (procedural & legal review)



Important TIF Team

Municipal Attorney

Joint Review Board

Municipal Advisor



TID Boundaries

ÅDistrict Boundary Tests

ïParcels must be contiguous

ïEqualized valuation test

Åthe value of any current TID increments plus the 

base value of the proposed district may not exceed 

12% of the total value of the community

ïMust also meet applicable test for type of 

District to be created:



ÅSpecial Rules for Town TIDs
Creation of Town TIDs under s. 60.85, Wis. Stats.

For all Towns

Limited authority for towns to create Tax Incremental Districts (TIDs) 

Projects Limited to:

2) Agricultural Projects

3) Forestry Projects

4) Manufacturing Projects

5) Tourism Projects

6) Residential Development, only to the extent that it is necessary and 

incidental relationship to a project in one of the above

7) Retail Development that is limited to the retail sale of products that 

are produced due to a project that is developed under 1-3



ÅSpecial Rules for Town TIDs

Act 193 (effective 4/06/14)

Creation of Town TIDs under s. 66.1105, Wis. Stats.

Expands the authority for certain towns to create Tax Incremental 

Districts (TIDs), same as any village or city

For Towns that meet the below criteria

In the year before the year the town adopts a resolution, the following 

two criteria must be met:

ÅPrior year Equalized Value must be at least $500,000,000

ÅPrior year population must be at least 3,500 ï use the Department of 

Administration's most recent Annual Population Estimates

ÅSewer service is or will be provided before use or operation of any 

improvements





TIF Annual Reporting Requirements

ÅMunicipalities with a tax incremental 

district must now provide an annual report 

to the WI Department of Revenue.

ÅReports must contain specific information 

and be submitted annually by the July 1 

deadline.



TIF Report continued

ÅDate the municipality expects the district to terminate

ÅAmount of tax increments collected

ÅAnalysis of district finances

ïBeginning fund balance

ïAmounts collected

ïListing of expenditures by project plan budget items

ïEnding fund balance

ÅContact information of the person designated to respond 

to questions or concerns regarding the annual report.



Annual Meeting with JRB







TID Forecast



Keep an ongoing Forecast





TID Closure

Prior to April 15th



Estimated TID #3 Closure Refund Amount

Tax District

Refund

Amount Tax Levy

Refund

Allocation

Eau Claire County $4,500,000.00 $3,893,912.21 18.90% $850,319.05

City of Altoona $4,500,000.00 $7,116,884.55 34.54% $1,554,124.02

Chippewa Valley Technical College$4,500,000.00 $872,800.33 4.24% $190,594.63

School District of Altoona $4,500,000.00 $8,723,497.38 42.33% $1,904,962.31

$20,607,094.47 100.00% $4,500,000.00



Affordable Housing Extension

Statute 66.1105(6)(g)1.After the date on which a tax incremental 

district created by a city pays off the aggregate of all of its project 

costs, and notwithstanding the time at which such a district would 

otherwise be required to terminate under sub.(7), a city may extend 

the life of the district for one year if the city does all of the following:

a. The city adopts a resolution extending the life of the district for a 

specified number of months. The resolution shall specify how the city 

intends to improve its housing stock, as required in subd.3.

b. The city forwards a copy of the resolution to the department of 

revenue, notifying the department that it must continue to authorize 

the allocation of tax increments to the district under par.(a).

https://docs.legis.wisconsin.gov/document/statutes/66.1105(7)
https://docs.legis.wisconsin.gov/document/statutes/66.1105(6)(g)3.
https://docs.legis.wisconsin.gov/document/statutes/66.1105(6)(a)


Sample Extension 

Resolution- Make 

sure the extension 

approved prior to 

the closing 

resolution but it may 

be on the same 

agenda 



How the extension works

Å Maximum life of TID extended one year; additional year of tax 
increment can be used as follows:

V At least 75% of the funds must be used for affordable housing, meaning 
housing that costs a household no more than 30 percent of the 
household's gross monthly income.

V Remaining portion must be used to improve housing stock.

Å Funds can be used anywhere in the community and funds do not have 
to be spent within one year.



Approval requirements

ÅApproval by Joint Review Board not required but should advise them its

occurring.

ÅResolution adopted by Governing Body must include:

VHow the funds are going to be spent in compliance with statutory 

requirements.

VState the year the final tax increment was or will be received.

VState the length of the extension, not to exceed 12 months.  

ÅBefore housing extension period ends, municipality must adopt separate 

termination resolution (be mindful of April 15th date to certify increment 

collection for the following year).







Calculating Your Tax Rate 

w/TIDs



Tax Rate Calc
Documentation ï Information Required

ÅCertificate of Apportionment of State and County 

Property Taxes (County Levy)

ÅTax Levy Certification for School District(s) in your 

municipal entity

ÅTax Levy Certification for the Technical College 

District

ÅYour municipal tax levy, including any special district 

(sanitary, lake)

ÅFinal Statement of Assessment from the DOR



Tax Increment Worksheet

Filed in December Each Year

Have a spreadsheet with the 

calculation's so you can plan ahead

Your final local levy will be taken from 

the PC-202



Tax Increment Worksheet PC-202



Plan AHEAD>>>>- DO NOT 

WAIT UNTIL THIS 

WORKSHEET IS AVAILABLE 

TO BE FILED



Calculating the Increment

ÅSuggest using an Excel spreadsheet to calculate 

the increment.

ÅSpreadsheet is a double check.

ÅAlso, using the spreadsheet allows you to enter 

information as you receive it from the taxing 

jurisdictions and provides a ñpeekò at what the 

increment could be for budgeting purposes.



DOR Issues many reports that can help you early in your 

budget Process
Preliminary Equalized Value Report-August

TIF Value Limitation Report



TID OUT Value Calculation

Total Equalized Value  $1,316,682,000

Less TID Value                  427,498,600

= TID Out Value            $  889,363,400



Statement of Changes in TID Value WI DOR



TID Calculation Practice





Tax Increment Worksheet PC-202



Taxing Jurisdiction Tax Code Levy (TID in) Assessment Mill Rate Mill Rate

Per $1,000

State of Wisconsin

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $0.00 1,300,002,000 0.000000000 -$         

Eau Claire County

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $3,893,912.21 1,300,002,000 0.002995312 3.00$       

City of Altoona

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $7,116,884.55 1,300,002,000 0.005474518 5.47$       

Chippewa Valley Technical College

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $872,800.33 1,300,002,000 0.000671384 0.67$       

School District of Altoona

112, 112A, 112B, 112C, 112D, 

112E $8,723,497.42 1,246,261,800 0.006999731 7.00$       

Eau Claire School District 1554 $369,352.18 53,624,000 0.006887815 6.89$       

School District of Fall Creek 1729C $1,054.39 116,200 0.009073924 9.07$       

Lake Altoona Rehabilitation District (LARD) 112B $86,476.44 34,487,900 0.002507443 2.51$       

Total $21,063,977.52

 

School Levy Credit $1,284,472.68 0.000988054

112     = General City Property in Altoona School District 0.016140945 16.14$      

112A   = LARD & TID #3 0.018648388 18.65$      

112B   = LARD 0.018648388 18.65$      

112C   = TID #2 0.016140945 16.14$      

112D   = TID #3 0.016140945 16.14$      

112E   = TID #4 in Altoona School District 0.016140945 16.14$      

1554   = General City Property in Eau Claire School District 0.016029029 16.03$      

1729C = TID #4 in Fall Creek School District 0.018215138 18.22$      

County Sales Tax Credit Mill Rate 1,300,002,000 0.000000000 -$         



Stay Organized- Create Folders for 

Each Year Tax roll



Tax Roll Binder
Tabs Include:

ÅLevy Limit Worksheet

ÅStatement of Taxes

ÅCity Budget Summary

ÅEqualized Value TID In/Out

ÅWI DOR

ÅLottery/First Dollar Credit

ÅFinal Statement of Assessment

ÅTax Increment Worksheet

ÅSchool Districts(s) 

ÅTechnical College

ÅCounty

ÅLake District

ÅMill Rates for Property Taxes

ÅSpecial Assessments

ÅDelinquent Utilities

ÅDelinquent Charges



Lottery Credit
ÅMust be primary 

residence

ÅOnly 1 lottery credit 
may be claimed

ÅRenters do not quality

ÅSubtracted from 1st 

installment

ÅDeadline is January 31







Lottery Credit

ÅLate Lottery Credit Claims

ïForm LC-300 and Form LC-310

ïReturn to Department of Revenue

ïDeadline is October 1



Lottery Credit
ÅManufactured/Mobile Homes

ïPay monthly parking fee to qualify

ïForm LC-220

ÅDeduct credit as part of determination of 

monthly permit parking fee

ÅDeadline January 31

ÅAfter January 31 owners needs to 

complete Form LC-320

ïOctober 1 Deadline



First Dollar Credit
ÅQualifications
ïAll taxable parcels containing a real property 

improvement
ïIncludes business, commercial & industrial 

property
ïDoesnôt need to be primary residence
ïCan receive more than one credit

ÅManufactured/Mobile Homes



Tax Rate Calc
Information (cont.):

ÅThe November letter from the DOR showing the 

State School Levy Tax Credit and the Estimated 

Major State Aids

ÅBASIC TAX RATE CALCULATION



Understanding Your Tax Bill

ÅReferenda/Resolution Information

ÅState law requires that the items listed below are 

displayed on Wisconsin property tax bills for 

each county, municipality, school district and 

technical college that has a temporary increase 

in tax levy approved after December 31, 2014, 

by referendum or resolution (for Towns with a 

population under 3,000).



Understanding Your Tax Bill

Requirements for Municipalities

ÅComplete Forms - PA-687: Property Tax Bill

- Referenda/Resolution Data

ÅFor the county, school district, and technical 

college, enter the referenda information they 

provided



Understanding Your Tax Bill

ÅFor your municipality,  enter any applicable 

referenda or resolution information

ÅEnter the Total Final Assessed Value (Real Estate 

and Personal Property), including Equated 

Manufacturing  property  for  each district

ÅProvide the completed form to your County 

Treasurer or Real Property Lister



City of Altoona- Altoona School District 2024 Tax Bill Change 3.145% 

increase in the local levy

No Increase Average Local Residential Property- Assessed Value from 

$320,000 to $363,264

Commercial Will Be Different-





Calculating Your Mill Rate for 

the Tax Bill
Hands-On Exercise 

for Tax Bill Calculations



Practice Calculating Your Mill Rate



Taxing Jurisdiction Tax Code Levy (TID in) Assessment Mill Rate Mill Rate

Per $1,000

State of Wisconsin

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $0.00 1,300,002,000 0.000000000 -$         

Eau Claire County

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $3,893,912.21 1,300,002,000 0.002995312 3.00$       

City of Altoona

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $7,116,884.55 1,300,002,000 0.005474518 5.47$       

Chippewa Valley Technical College

112, 112A, 112B, 112C, 112D, 

112E, 1554, 1729C $872,800.33 1,300,002,000 0.000671384 0.67$       

School District of Altoona

112, 112A, 112B, 112C, 112D, 

112E $8,723,497.42 1,246,261,800 0.006999731 7.00$       

Eau Claire School District 1554 $369,352.18 53,624,000 0.006887815 6.89$       

School District of Fall Creek 1729C $1,054.39 116,200 0.009073924 9.07$       

Lake Altoona Rehabilitation District (LARD) 112B $86,476.44 34,487,900 0.002507443 2.51$       

Total $21,063,977.52

 

School Levy Credit $1,284,472.68 0.000988054

112     = General City Property in Altoona School District 0.016140945 16.14$      

112A   = LARD & TID #3 0.018648388 18.65$      

112B   = LARD 0.018648388 18.65$      

112C   = TID #2 0.016140945 16.14$      

112D   = TID #3 0.016140945 16.14$      

112E   = TID #4 in Altoona School District 0.016140945 16.14$      

1554   = General City Property in Eau Claire School District 0.016029029 16.03$      

1729C = TID #4 in Fall Creek School District 0.018215138 18.22$      

County Sales Tax Credit Mill Rate 1,300,002,000 0.000000000 -$         



Mill rates turned into the county 



Extension of Values & 

Summary of Taxes



Completing Your SOT

This should be done 

prior to the tax bills 

being sent out.





Delinquent Municipal Utility Charges



Delinquent Water/Sewer-Tax Roll

ÅPayments between 10/15 & 11/15

ïReceive payment nothing goes on tax roll

ïRenter pays = lien satisfied

ïLandlord pays = lien transfers

ÅNo payment ï charges added to tax roll



Delinquent Water/Sewer-Tax Roll

ÅNovember 1

ï10% penalty added to arrears

ÅNovember 16

ïFile list of parcels with unpaid arrears



Delinquent Water/Sewer-Tax Roll

ÅRental Properties

ïService measured separately

ïLandlord written notification

ÅTenant notice ï lien on assets



Delinquent Water/Sewer-Tax Roll

Any questions?



Special Assessment
ÅPreliminary Assessment Resolution
ï (Statute 66.0703)

ïPurpose of the project

ïLimits of the proposed assessment district

ïNumber of installments for payment 

determined at Public Hearing

ïDirect employee to make a report on the 

proposal (Engineerôs Report)

ïSet Public Hearing date



League of WI Municipalities Manual is a 

great resource

League of WI Municipalities

www.lwm-info.org/743/Publications

http://www.lwm-info.org/743/Publications


Property Tax Payment Options

ǏA Wisconsin Municipality may by ordinance 

authorize payment of taxes on real property 

and special assessments in 3 or more 

installments (WI Stat. 74.12)

ǏThe ordinance must be enacted before August 

15th of the preceding calendar year



Property Tax Payment Options

ǏIf ordinance is enacted, payment is due on the 

last day of the month designated

Ǐ1st installment shall be paid on or before 

January 31st and at least 50% of the property 

tax bill must be paid before April 30th



Property Tax Payment Options

ǏThe entire tax bill shall be paid by July 31st

ǏInstallments of special assessments are due on the 

same dates and in the same percentages as 

installments ï however if the special assessment is 

lower than $100 it must be paid in full on or before 

January 31st



Property Tax Payment Options

ǏIf the payment option ordinance is not adopted, all 

special assessments and special charges are due in 

full on or before January 31st



Property Tax Payment Options

ǏFor Payments Not Sufficient to Pay All Amounts Due:

Ǐ Payment priority - Wis. State Stats. 74.12(11)

ǏDelinquent utility charges

ǏSpecial charges

ǏSpecial assessments

ǏSpecial taxes

ǏReal property taxes



Property Tax Payment Options

ǏTimely Payments ï

The payment is considered timely if it is:

ǏMailed in a properly addressed envelope

ǏPostmarked before midnight of the last day 

prescribed for making the payment

ǏPostage is paid

ǏAnd received by the proper official not more than 

5 days after the prescribed date for making a 

payment



Property Tax Payments In Advance

ǏTreasurers shall accept property tax payments in 

advance of the levy during the period from August 1st 

until the 3rd Monday in December



Property Tax Payments - Summary
ǏWI State Stats ï Chapter 74 ï Use As Reference

ǏPayments for Taxes Due in 2 or More Installments ï July 

31st Final Payment Date

ǏPayment Priority is set by Chapter 74.12(11) WI State Stats

ǏPayment methods (Cash, Check, ACH, Debit/Credit Cards, Banks)

Ǐ Must Accept Advance Tax Payments After August 1st

Ǐ Delinquent Taxes

ANY QUESTIONS?



Tax Settlement
ÅJanuary Settlement 

ÅFebruary Settlement

ÅLottery Credits

ÅAugust Settlements




